
BQ GIAO DVC VA DAO TAO CQNG HOA XA HOI CHU NGHlA VI$T NAM 
BAN QUAN LY CAC D \f AN Dye lap - Ty do - Hanh phuc

Soytf^QLCDA-KHTC Ha Nyi, ngay ^ 0  thang 11 ndm 2020
V/v: huerng dan tai chi'nh thuc hiyn 
Hop phan 3, dy an QIPEDC

Ki'nh gui: Darxh sack dinh kem

Can cu Thoa thuan hop tac giira Ban Quan ly cac du an Bo Giao due va 
Bao tao (Ban QLCDA) vdi cac sd giao due va dao tao (GDBT), trudng sir pham 
co hoc sinh khiem thinh thuc hien Dir an nang cao chat luong giao due hoc sinh 
khiem thinh cap tieu hoc thong qua ngon ngu ky hieu (QIPEDC); can cu Thu 
khong phan doi cua Ngan hang the giai ngay 06/11/2020 ve tai chinh Hop phan 
3 cua du an. Ban QLCDA huong dan cong tac tai chinh sir dung hop phan 3 nam 

hoc 2020 - 2021, nhu sau:

1. Noi dung hoat dong ho try

STT N§i dung
Yeu cau quy trinh dau 

thau
I Hoat d$ng chi thiremg xuyen
1 Ho try cho giao vien day boi du&ng them gio Khong ap dyng

2
Khen thucmg, ho try hyc sinh, truyen thong day va hyc 
ngon ngu ky hi?u

Khong ap dyng

3 Hyi nghi chuyen mon, chia se kinh nhi?m Khong ap dyng
4 Ho try internet cho hoat dong day va hyc Khong ap dyng

5
Chi cho nhan vien ho try, ngudi diec ho try hyc sinh va 
hoat dong khac lien quan (neu co)

Khong ap dyng

11 Mua s3m thiet bi ho try day b5ng NNKH

6 May tinh, may chieu, man chieu, cung di dyng, USB)
Ap dung quy trinh mua 

sdm thuong xuyen

2. Nyi dung va djnh mire chi cu the

2.1. Ho try giao vien day boi du&ng them giu

- Muc dich day them gia la ho try hoc sinh vuyt qua cac ky kiem tra hoc 
ky mon Toan va mon tilng Viet vdi so diem it nhat dat 5 diem; va tham gia hoc 

tap t6i thieu 75% thai gian cua chuong trinh theo quy djnh.

- Giao vien tim hilu va nam vung timg hoc sinh trong lop de co bien phap
t6 chuc giao due sat vai d6i tuang nham thuc day sir tien bo cua hoc sinh. Trong 

trucmg hyp tre khiem thinh con yeu ve mon hoc, giao vien de xuat day them gid 

theo kk hoach va Hieu trucmg quyet djnh so gid day them.

- Nguyen tic  tinh tra tien lucmg day them gid: Thuc hien theo Thong tu 

lien tich S6: 07/2013/TTLT-BGDDT-BNV-BTC ngay 8/3/2013 cua Bo Giao
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due va Dao tao, Bo N<?i vu va Bo Tai chinh hudng dan thuc hien che do tra 
lircmg day them gib doi vbi nha truong trong cac co so giao due cong lap

- Cong thuc tinh tien luong day them gid:
'  r _ '

+ Tien lirong day them gib/nam hoc = so gid day them/nam hoc x Tien
luong 01 gid day them;

+ Tien lucmg 01 gid day them = Tien luong 01 gid day x 150%;

+ Tien luong 01 gid day:

%

Tong tien luong cua 12
Tien luong 01 gid _  thang trong nam hoc 

day
Djnh muc gid day/nam

So tuan danh cho giang 
day (day tre)

52 tuan

- Chung tu thanh toan gom:

+ Giay de ghi thanh toan (bieu so 1)

+ Quyet dinh cur giao vien tham gia day them gid, so gid day them 

+ Ban ky nhan tien (bieu so 2a)

2.2. Chi khen thirdng, tuyen truyen hoat dpng day va hoc

-  C h i khen thie&ng

+ b I  khuyln khich dong vien hoc sinh khiem thinh co gang trong hoc tap 
va co k6t qua hoc tap tien bo, dong vien cac giao vien/nhan vien ho trq/ngudi 
ldn diec co thanh tich noi bat trong qua trinh giang day/ho tro cho hoc sinh 

khiem thinh; hang nam nha truong to chuc tuyen duong khen thudng cho hoc 
sinh, giao vien, nhan vien ho tro, ngudi ldn diec vao cuoi hoc ky va tong ket 

nam hoc.

+ Dinh muc chi: Tuy theo thuc te phat sinh de thuc hien khen thudng theo 
quy dinh hien hanh hoac theo quy che chi tieu noi bo cua truong va trong pham 

vi kinh phi phan bo trong nam.

Luu y: Cac truong khong true tiep khen thudng bang tien mat ma khen 
thudng bing gi4y khen va hien vat (nhu do dung hoc tap, qua luu Hem, cap sach, 

quan ao...).

Chung tir thanh toan gom:

+ Giay de ghi thanh toan (bieu so 1)

+ Quyet dinh khen thudng 

+ Bang ky giao nhan hien vat (bieu so 3)
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+ Hop dong, thanh ly, hoa dcm tai chinh mua vat pham

-  C h i ho trof hoc sinh

Be dam bao hoc sinh, nhat la hgc sinh co hoan canh kho khan co tai lieu 
hoc, cap sach, sach \ b  ... trong dieu kien kinh phi dirge cap, nha truong co the 

mua va phat cho hoc sinh, dam bao cong khai.

Chung tu thanh toan gom:

+ Giay de ghi thanh toan (bieu so 1)

+ Bang ky giao nhan hien vat (bieu so 3)

+ Hop dong, thanh ly, hoa don tai chinh

-  C h i truyen thong boat dong day va hoc.

Hieu trirong nha trirong quyet dinh noi dung, each thuc tuyen truyen bang 
nhieu hinh thuc khac nhau nhu tai cac buoi hop phu huynh, cac buoi hop co su 

tham gia cua cong dong va ban nganh dia phuong, co hinh anh, bai viet phong 
su dang tai tren cong thong tin dien tur, dai, bao dja phirong.

< f

Cac noi dung chi tuyen truyen dirge thanh toan thgc te do hieu truong nha 

truong quyet dinh tren co so hieu qua va tiet kiem.

ChCrng tir thanh toan gom:

+ Giay de ghi thanh toan (bieu so 1)

+ Hgp dong, thanh ly, hoa don tai chinh

2.3. Chi hoi nghj chuyen mon, chia se kinh nghiem

- Thuc hien theo k£ hoach cua To cong tac So Giao due va Bao tao 

(GBBT) va cac phong giao duc/trirong/trung tarn.

- Noi dung chi cho dai bieu tham dir dirge thanh toan bang nguon kinh phi 

dir an va ket hgp voi nguon kinh phi cua nha trirong cu can bo tham gia tap 

huan.

Van dung theo Thong tir so 219/2009/TT-BTC ngay 19/11/2009 cua Bo 
Tai chinh quy dinh mot so dinh muc chi tieu ap dung cho cac chircmg trinh, dg 
an su dyng nguon ho trg phat trien chinh thirc (OBA) va Thong tu so 
192/2011/TT-BTC ngay 31/12/2011 cua Bo Tai chinh sua doi, bo sung mot so 
di6u cua Thong tu so 219/2009/TT-BTC, trong di£u kien thuc d  cua nha truong 

va pham vi kinh phi phan bo sau khi can doi cho cac hoat dong khac, nha truong 
dugc ap dung chi toi da cho tung noi dung duoi day:

+ Giai khat giua gio: khong qua 20.000d/nguoi/buoi
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+ Ho tro tien an va tieu vat: Can bo ban to chuc, dai bieu, giang vien cua
hoi nghi, hoi thao, tap huan dirge hirdng muc phu cap tien an va tieu vat khong
qua 150.000 dong/ngay/ngubi

•» /

+ Van phong pham va photo tai lieu: dua tren chi phi thuc te nhirng khong
qua 20.000d/ngubi/lan hop.

+ Chi thu lao bao cao vien:

Trong truong hop phai mbi bao cao vien (Bao cao vien khong thuoc cac
i  ___  f

truong tham gia du an va to cong tac cua So GDDT) thi ap dung djnh muc toi da 
khong qua 1.000.000 dong/buoi.

- Chi cong tac phi:

Can cu quy che chi tieu noi bo cua don vi, can cu tinh chat cong viec cua
X /

cuoc hoi nghi chuyen mon va trong pham vi nguon kinh phi duoc cap, Hieu 

truong xem xet duyet cho can bo duoc thanh toan tien cong tac phi gom:

+ Phu cap luu tru:

Truong hop di cong tac trong ngay (di va ve trong ngay): da hudng phu
/ X  f

cap tien an va tieu vat tai hoi nghi se khong duoc huong phu cap luu tru trong 

ngay.
* X 9

Dai bieu di cong tac phai nghi lai qua dem, thi duoc chi tien phu cap luu
X /  X

tru ngay di - ve: thuc hien toi da khong qua 200.000 dong/ngay.

+ Tien thue phong nghi

Thanh toan theo hoa don thuc te: Di cong tac tai quan, thanh pho true 

thuoc trung uong va thanh pho do thi loai 1 thuoc tinh, muc chi khong vuot qua 
1.000.000 dong/ngay/phong theo tieu chuan 2 nguoi/phong, Di cong tac tai cac

X

vung con lai muc chi khong vuot qua 700.000 dong/ngay/phong theo tieu chuan 
2 nguoi/phong.

Thanh toan theo hinh thuc khoan: Muc khoan: 300.000 dong/ngay/ngubi 

+ Tien xe:

Thanh toan theo chung tu hop le, thuc te phat sinh cua cac phuong tien 
giao thong cong cong, hoac ap dung khoan tien di lai neu di cong tac each tru so 
co quan tir 10 km tro len (doi voi cac xa thuoc dia ban kinh te xa hoi kho khan, 

dac biet kho khan theo cac Quyet dinh cua Thu tubng Chinh phu) va tu 15 km 
tro len (d6i voi cac xa con lai) ma tu tuc bang phuong tien ca nhan cua minh thi 

duoc thanh toan khoan tien tu tuc phuong tien bang 2.000d/km

+ Chung tu thanh toan gom:

+ Giay de ghi thanh toan (bieu so 1)
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+ Giay di duang (nha truang cap)

+ Hoa don phong nghi, di lai, giai khat, hoi truang, VPP

2.4. Ho trg internet cho hoat d§ng day va h9c

Npi dung nay chi ho tra cho hoat dong giang day tre khiem thinh (nhu phi 
truy cap internet. Dcom 3G).

Khong su dung khoan kinh phi nay de chi tra toan bo chi phi phat sinh 
cho toan bo nha truang (vi khoan kinh phi nay chi la ho trg), do vay nha truang 
co the can cu kinh phi dugc cap va so hoc sinh tham gia de thuc hien du an.

+ Chung tu thanh toan gom:

+ Giay de ghi thanh toan (bieu so 1)

+ Hoa don tai chinh

2.5. Nhan vien ho trg, ngircri Ian diec ho tra hoc sinh va chi khac (neu
co)

- Muc dich: Ho trg hgc sinh ve ngon ngu ky hieu tai truang va tai gia dinh 
hoc sinh.

- So lugng: Tuy theo nhu cau cu the va tong so kinh phi dugc cap, nha 
truang ky Hgp dong vdi nhan vien ho trg, nguai lan diec ho trg hgc sinh theo 
tiet hgc.

- Dinh muc chi: Dugc tra theo tiet hgc nhung khong qua 50.000 dong/tiet

hoc.

- Chung tir thanh toan gom:

+ Giay de ghi thanh toan (bieu so 1)

+ Hgp dong thue khoan 

+ Bang ky nhan tien (bieu so 2a)

+ Xac nhan cua CMHS (bieu so 2b)

2.6. Mua sam thiet bi phuc vu day va hoc

Can cu nhu cau thiet bi phuc vu day hgc cua truang, Sa GDDT/phong 

giao due chi dao truang chu dong mua sam cac thiet bi sau: May tinh, may 
chieu, man chieu, 6 cung di dong, USB. Viec mua sam dugc ap dung theo Quyet 
dinh s6 17/2019/QD-TTg ngay 8/4/2019 cua Thu tuong Chinh phu.

3. Quy trinh cap kinh phi va Iiru chuyen chirng tir, cac mau bieu 

thanh toan
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Ban QLCDA cap kinh phi cho trudng sir pham/Sd GDBT theo Thoa 
thuan, Sd GDDT thong nhat vdi cac phong giao due chuyen kinh phi cho cac 
trudng/trung tam nhu sau:

r

- Boi vai cac trudng chuyen bi?t/trung tam: Sd GDDT/trudng sir pham
f  /

chuyen kinh phi true tiep trudng chuyen biet/trung tam; so kinh phi thuc nhan 
cua trudng sau khi da tru di mot phan kinh phi to chuc tap huan chung do Sd 
GDBT to chuc (neu co).

3.1 . Tiep nhan kinh phi dir an

r  *  r

- Boi vdi trudng tieu hoc co hoc sinh hoa nhap: Boi vdi trudng co tai 
khoan rieng, can cu de nghi cua trudng, Sd GDDT chuyen kinh phi ve tai khoan 
de thuc hien. Boi vdi trudng khong co tai khoan, Sd GDBT chi true tiep theo 
chung tu thuc te cua trudng.

3.2. Ltru chuyen chung tir
r  f

- Trong vong 10 ngay ke tir khi ket thuc Quy, nha trudng lap bang ke kem
f r

theo chung tu goc gui Sd Giao due va Dao tao lam thanh toan tam ung doi vdi
r  r  *  f

trudng chuyen biet va thanh toan true tiep doi vdi trudng hoa nhap (bieu so 4)

- Trong vong 15 ngay ke tir khi ket thuc Quy, Sd Giao due va Dao tao lap 

bang ke kem theo chung tir goc cua cac trudng chuyen ve Ban QLCDA thanh 
toan hoan ung va thanh toan khoi luong thuc te trien khai (bieu so 5).

- Kinh phi con lai theo Thoa thuan, Ban QLCDA thanh toan tiep 30% 
kinh phi hoc ky 1 va thanh toan 40% kinh phi cua hoc ky 2 sau khi co ket qua

» » f  \

timg hoc ky va duqc kiem dem theo ket qua dau ra.

3.3. Theo doi va ghi chep so sach ke toan
f

Cac Sd Giao due va Dao tao va cac trudng chuyen biet la don vi true tiep
> /

quan ly kinh phi va chi tieu cho cac hoat dong cua du an, don vi can bo tri mot 

can bo kd toan de thuc hien cong tac ke toan va ghi chep cac nghiep vu phat sinh 

tren sd tien gui va sd tien mat.

- Doi vdi tai khoan ngan hang: Ke toan md sd theo doi tai khoan de tao 
thuan lqi cho cong tac quan ly, ghi chep mot each thudng xuyen va djnh ky 

chieu sd du tren sd tien gui vdi sd du tai ngan hang

- Vd quan ly tien mat: Md sd theo doi tidn mat tai quy va tach biet tien 
mat cua du an vdi tidn mat cua nha trudng, hang ngay phai doi chieu sd du trong 
quy vdi sd quan ly tidn mat, neu co chenh lech phai bao cao vdi cap tren tim ro 

nguyen nhan va giai quyet.
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3.4. Thong tin viet hoa don thanh toan

- Dir an QIPEDC la dir an vien trg khong hoan lai giai ngan theo ket qua 
dau ra, dirge kiem toan, quyet toan hang nam tai Ban QLCDA; vi vay, chung tir 
(ban g6c) chuyen cho Ban QLCDA liru tru, So GDBT/nha trirong liru trir chung 

tir pho to.

- Thong tin hoa don tai chinh ghi nhir sau:

Ten don vi: Ban quan ly cac dy an Bo Giao due va Dao tao 

Dja chi: So 35 Dai Co Viet, quan Hai Ba Trirng, TP Ha Noi 

MST: 0107612911

Kinh d6 nghj cac trirong sir pham/so GDDT/phong GDDT quan tam, chi 
dao thirc hien, neu co virong mac phan anh kjp thoi ve Ban QLCDA de phoi hgp 

giai quyet.

Tran trong./.

Nffi nhan: KT. GI AM DOC
- Nhir tren;
- TTr Ngo Thi Minh (de b/c);
- WB (Chu nhiem dir an);
- Giam doc (de b/c);
- Liru: VT, QIPEDC.
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Trircrng:....

M3 QHNS:

Bieu so 01

GlAY DE NGHI THANH TO AN

Ngay....thang......nam
So:

Kinh gin: Hipu tnrcmg

Ho va ten ngiroi de nghi thanh toan:

Bp phan (Ho3c dia ch i):...................

NQi dung thanh to an :........................

STT NOi dung thanh toan So tien Ghi chu

Tong CQng

Bang chu:

Hi$u triroiig
(Ky, hQ ten)

K6 toan trirong
(Ky, ho ten)

Ngiroi de nghj
(Ky, hQ ten)
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Trircrng:....

Ma QHNS:

Bieu so 02a

BANG KE CHI TIEN

Noi dung chi: 
Dia diem: .... 
Thai gian: ...

Stt Ho va ten Dia chi Dinh muc Thanh tien Ky nhan

(1) (2) (3) (4) (5) (6 )= (4 )x(5) (7)
1
2
3
4
5
6
7

Tong cong

Thu trirdug don vj
(Ky, ho ten)

Ke toan tru-ffug
(Ky, ho ten)

Nguoi chi tien
(Ky, hQ ten)



Tririmg:....
M2 QHNS:

BiSu so 02b

GIAY XAC NHAN HO TR<? TRE KHIEM THINH 
(Dung cho nhan vien ho trg va ngircri I<hi dice)

Ki'nh giri: Hieu truong..................................................................................
Ho va ten :.................................................................................................................
Bja ch i:..................................................................................................................
Thai gian qua toi da ho trg hgc sinh ve ngon ngu ky hieu theo yeu cau cua nha 
truong cho cac em co ten duoi day va co xac nhan cua cha me hgc sinh:

I H<? va ten tre khiem 
thinh

Hqc sinh 
Ifrp

Ngay/thang 
ho troNNKH

So tiet
Xac nhan cua 

CMHS
(1) (2) (3) (4) (5) (6)

1

2

3

4

Tong cong

Thu triro-ng don vi

(Ky, hg ten)

Ngiroi de ngh|
(Ky, ho ten)



Truong:....
Ma QHNS:

Bieu so 03

DANH SACH KY NHAN

Noi dung: 
Dia diem: 
Thai gian:

STT Ho va ten Dia chi So lucmg Ky nhan

(l) (2) (3) (4) (5)

1

2

3

4

5

6

7

Tong cong

Thu trmmg don vj
(Ky, ho ten)

Ngirdi lap
(Ky, ho ten)



T ru o n g :....

M3 QHNS:

Bieu so 04

BANG KE THANH TO AN KINH PHI DlT An  
QUY /2020

Kfnh gui: Sd Giao due va Dao tao.......
Truong............. xin thanh toan kinh phi Quy /2020 thuc hien du an QIPEDC
nhu sau

Dan vi tinh: Song
STT NQi dung chi So tien Ghi chu

1 Ho tra giao vien day them gid

2 Chi khen thudng, tuyen truyen
Chi khen thudng

Chi ho tra hoc sinh

Chi truyin thong hoat dong day va hoc

3 Chi hoi nghi chuyen mon, chia se kinh nhiem

4 Ho tra internet cho hoat dong day va hpc

5 Chi nhan vien ho tra, ngudi ldn diec

6 Mua s3m thiet bi phuc vu day va hpc

7 Chi phi khde

Tong cong
----1 r----  > “ “ >

Tong so tien thuc hien (bang chu):

Hieu truong
(Ky, ho ten)

Phu trach ke toan
(Ky, ho ten)

Ph^n ghi cua So1 Giao due va Dao tao tinh
- S6 chSp nhan thanh toan:........................dong
- So khong thanh toan:............................ . .dong
Ly do khong thanh toan:............................ '.......

Sff Giao due va dao tao
(Ky, ho ten)

Phu trach ke toan
(Ky, ho ten)
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SO GD VA DT TINH Bieu so 05

BANG KE THANH TO AN KINH PHI DU AN 
QUY /2020

Kinh gui: Ban Quan ly cac du an Bo Giao due va dao tao.
So Giao due va dao tao tin h ............. xin thanh toan kinh phi Quy /2020 thirc
hien dir an QIPEDC nhu sau

STT Npi dung chi So tien Ghi chu
I Tru-ong..............
1 Ho tra giao vien day them gib

2
--------------------------------- *--------------------
Chi khen thubng, tuyen truyen
Chi khen thicang

Chi ho tra hoc sink

Chi truyen thong boat dong day va hoc

3 Chi hoi nghi chuyen mon, chia se kinh nhiem

4 Ho tra internet cho hoat dong day va hpc

5 Chi nhan vien ho tra, nguai lan diec

6 Mua sSm thiet bi phuc vu day va hpc

7 Chi phi kliac

I Trubng..............

III Truong..............
Tong cong

Tong so tien thirc hien (bang chtr):

So- Giao due va Dao tao tinh....  Phu trach ke toan
(Ky, ho ten) (Ky, ho ten)

Phan ghi cua Ban Quan Iy cac dur an
- S6 chap nhan thanh toan:........................dong
- S6 khong thanh toan:...............................dong
- Ly do :.................................................................

Thu trirong do’n vi Ke toan truong Ke toan
(Ky, ho ten) (Ky, ho ten) (Ky, ho ten)
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